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___________________________ Men’s Shed

Health and Safety Policy Statement
Obligations
This organization is firmly committed to a policy enabling all work activities to be carried out safely, and with all possible measures to remove (or at least reduce) to as low as                 reasonably practicable risks to the health, safety and welfare of Shed members, authorized visitors, and anyone else who may be affected by our operations.

We are committed to ensuring we comply with all Workplace Health and Safety Regulations and applicable codes of practice.

Responsibilities
Trustees:

Will provide and maintain as far as possible:

· A safe working environment

· Safe systems of work

· Plant and substances in safe conditions

· Facilities for the welfare of all present

· Information, instruction, training and supervision that is reasonable necessary to ensure that each person is safe from injury and risks to health

· A commitment to consult and co-operate with members in all matters relating to health and safety in the workplace

· A commitment to continually improve our performance through effective safety management
Individuals:

Each individual has an obligation to:

· Comply with safe working practices, with the intent of avoiding injury to themselves or others and damage to equipment

· Take reasonable care of their own health and safety and the health and safety of others

· Wear personal protective equipment and clothing where necessary

· Comply with any direction given by supervisors in relation to health and safety

· Not misuse or interfere with anything provided in the interest of health and safety
· Report all accidents, incidents and hazards immediately to the Shed supervisor, no matter how trivial

· Report all known or observed hazards to their supervisor

Application of this policy

We seek the co-operation of all members and visitors.  We encourage suggestions in realizing our health and safety objectives to create a safe working environment with a zero accident rate.
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	This is the statement of general policy and arrangements for: 
	                                                                                                                 (Name of Shed)

	     
(Name of Trustee/Board Member)
	             has overall and final responsibility for health and safety

	     
(Shed Supervisor)
	             has day-to-day responsibility for ensuring this policy is put into practice 

	Statement of general policy

	Responsibility of: Name/Title
	Action/Arrangements (What are you going to do?)



	Prevent accidents and cases of work-related ill health by managing the health and safety risks in the workplace
	     

	     


	Provide clear instructions and information, and adequate training, to ensure members are competent to do their work 
	     

	     


	Engage and consult with users and the board on day-to-day health and safety conditions
	     

	     


	Implement emergency procedures – evacuation in case of fire or other significant incident. You can find help with your fire risk assessment at: https://www.gov.uk/workplace-fire-safety-your-responsibilities 
	     
	     
 

	Maintain safe and healthy working conditions, provide and maintain plant, equipment and machinery, and ensure safe storage/use of substances
	     
	     


	Signed: * (Chairman/Trustee) 
	     
	Date:
	


  You should review your policy if you think it might no longer be valid, eg if circumstances change.
	Health and safety law poster is displayed at (location)
	     

	First-aid box is located:


	     


	Accident book is located:
	     



All Sheds must conduct a risk assessment. If you have fewer than five Shed Members you don't have to write anything down but we suggest you do as your numbers are going to grow, so start off right from the beginning.
We have started off the risk assessment for you by including sample entries for the most common Shed hazards to illustrate what is expected (the sample entries are taken    from an existing Scottish Men’s Shed. Look at how this might apply to your Shed, continue by identifying the hazards that are the real priorities in your case and complete         the table to suit your Shed.
You can print and save this template so you can easily review and update the information as and when required. You may find some other example risk assessments a           useful guide but they are business focussed (http://www.hse.gov.uk/risk/casestudies). This will help if done correctly and applied in your Shed if you should ever need to claim       on your insurance.
   Shed name:                                           





     Date of risk assessment:        

	What are the hazards?


	Who might be harmed and how?


	What are you already doing?


	Do you need to do anything else to control this risk?


	Risk Rating
	Action by who?


	Action by when?
	Done



	Slips and trips
	Members and visitors may be injured if they trip over objects or slip on spillages.
	General good housekeeping is carried out.

All areas well lit, including stairs.

No trailing leads or cables.

All keep work areas clear, eg no boxes 
left in walkways, deliveries stored immediately.   
	Better housekeeping in Shed kitchen 

needed, eg on spills.

Arrange for loose carpet tile on second floor to be repaired/replaced.


	Low
	All  

	From now on
xx/xx/xx

	xx/xx/xx
xx/xx/xx


	Exposure to wood dust


	Users and others at risk of lung diseases/asthma from inhaling wood dust.  Hardwood dust can cause cancer
	Local dust extractor provided at working areas and users trained in its use.

Dust extractor maintained to keep it in good condition and working effectively.

Wood dust cleared up using a suitable vacuum cleaner or dampened and swept up.

Suitable respiratory protective equipment provided and users trained to use them.

Any affected users referred to a medical professional.
	Remind users of hazards of wood dust and why these controls are necessary.

Remind users never to dry sweep wood dust but dampen down first or the best way, use a vacuum cleaner.
	Low
	
	
	

	Noise

	Users and others may suffer from temporary/permanent hearing loss from exposure to machinery noise.
	Suitable hearing protection provided for users.

Users trained in risks from noise exposure.
	Remind users of hazards of noise and why these controls are necessary. Have a closed door policy between the social area and workshop.
	Low
	
	
	

	Electrical
	Users could suffer electrical shock or burns from using faulty/damaged equipment.

Electrical faults could also lead to fires.
	Residual current device (RCD) used with all electrical equipment.

Users to check equipment and report any cracked or damaged cases.

Users to check and report any defective plugs/sockets or damaged cables and where cables are not properly secured to plugs.

All extension cables must be fully unwound when used.

Ensure that the buildings electrical system is not unnecessarily overloaded.
	Annual inspection of portable appliances suggested. Portable appliance testing (PAT) testing done in house by…….? – more info: http://www.hse.gov.uk/electricity/faq-portable-appliance-testing.htm. 
Limit the number of electrical appliances that can be used at a time in the portacabin.
	Low
	
	
	

	Tools and equipment
	Users risk serious injury following contact with moving parts of machinery.

Use of incorrect tools.
	Ensure tools and equipment provided is in good repair suitable for the task.

Tool safety talk is given to all users and they are made aware of any potential hazards and are shown correct operating techniques.

Appropriate safety equipment is provided and used.

Hand tools must be fit for the job and the correct tool must be used.

When not in use tools must be stored safely on benches.
	Users have a responsibility to highlight any misuse of equipment by others.

Users have a responsibility to report damaged equipment.

Supervisors have a responsibility to remove damaged equipment for repair or to discard it.
	Low
	
	
	

	Rotating machinery
	Users of electric hand drills, lathe, band saw, pillar drill, grinder, etc.
	Ensure no loose clothing can become entangled in machinery.

DO NOT wear gloves whilst using this type of machinery.

Wear the required protective equipment provided.
	If unfamiliar with equipment seek advice.
	Low
	
	
	

	Slips trips and falls
	All users and visitors
	Inspect workshop and remove where possible any hazards.

Practice good housekeeping – timber off cuts and dust cleared away promptly.

Keep tools, equipment and materials stored safely and tidily.

Inform everyone of their personal responsibility to look out for trip hazards.

Cabling to be routed or taped down to reduce trip hazards.

All visitors should be escorted.
	If you make a mess clear it up promptly in the correct manner e.g. wood dust/vacuum cleaner.
	Low
	
	
	

	Housekeeping
	All users
	Ensure all areas inside and out are tidy at all times.

That there are no trailing cables that could cause tripping hazards.

All offcuts are tidied up immediately.

Any sawdust is cleared up.

Excess wood is put back in store.

Wood store is kept tidy and wood stored so that it cannot hinder other users.

Tool cupboards to be kept tidy so that items could not fall out when the doors are opened and so that the doors can be easily closed and locked.

Suitable time at end of day to be left to tidy up for next users of premises.
	Continual monitoring.

Do not leave anything lying around that could become a hazard.

If you make a mess tidy it up promptly.
	Low
	
	
	

	Injuries
	All users
	All injuries to be reported to supervisor.

First aiders (supervisors?) are present at all times.

First aid kits available in several locations.

Accident book to be completed by supervisors.
	First aid training provided.

First aid kits to be checked regularly by supervisors and board members.
	Low
	
	
	

	Manual handling
	Users may suffer back pain from handling heavy/bulky objects like timber, boards/sheets etc.

Also risk from cuts or splinters handling items with rough edges.
	Explain risks and demonstrate correct lifting techniques.

Always ask for assistance in moving heavy objects and ensure route is free of obstacles.

Workbenches and tables set at comfortable working height and on a sound level surface.

Gloves provided for handling and moving materials.

Any item heavier than 15kg to be stored at ground level.
	Ask for help if unsure.
	Low
	
	
	

	Working at height
	All users
	Working at height should be avoided.

No lone working at height.

Any use of ladders/stepladders must be done in pairs with one supporting.

Ladders/stepladders must be in good condition and safe to use.
	Ladders/stepladders to be inspected annually.
	Low
	
	
	

	Fire
	All users and visitors
	Check fire safety equipment locations.

Check fire drill and building evacuation procedures.

Ensure you know where the muster point is.

Ensure all fire escape routes are kept clear at all times.
	Continual monitoring.
	Low
	
	
	

	Chemicals
	All users
	Instructions and guidance on use must be followed.

Hazardous/flammable materials must be stored in a lockable ventilated cabinet with safety signs displayed.

Spillages must be cleaned up immediately.
	Continual monitoring.

Purchase spill kits where necessary.
	Low
	
	
	

	Eyesight
	All users
	Protective glasses/goggles must be used where there is a likelihood of flying particles getting into the eyes.

Appropriate face protection must be worn whilst using welding equipment.
	Continual monitoring-everyone.
	Low
	
	
	

	
	
	
	
	
	
	
	


You should review your risk assessment if you think it might no longer be valid (eg following an accident in the Shed or if there are any significant changes to hazards, such as new work equipment or work activities – responsibility of the Board members to make sure this is done.)
For information from the Health and Safety Executive please go to http://www.hse.gov.uk.

For further information and to view example risk assessments go to http://www.hse.gov.uk/risk/casestudies/  

.

  Original combined risk assessment and policy template published by the Health and Safety Executive.
Risk assessment carried out by:  


Position:


Signature:




Date:

Reviewed by:  




Position:


Signature:




Date:
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