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EXAMPLE AGM Minutes of *Insert Shed Name*

	Date:
	

	Time:
	

	Location:
	

	Present:
	

	Apologies:
	

	Discussion of Agenda Items/AGM Business
	Actions

	1
	Welcome, housekeeping and introduction 
	Chair

	
	
	

	2
	Declaration of any conflicts of interests
	

	
	
	

	3
	Review of actions from previous meeting
	Chair

	
	
	

	4
	Approval of previous AGM minutes
	All

	
	
	

	5
	Chairman’s Report
	Chair

	
	
	

	6
	Treasurer’s Report
	Treasurer

	
	
	

	7
	Approval of Accounts and Appointment of auditor/independent examiner for next year
	Treasurer

	
	
	

	8
	Any proposed changes to governing document/Vote with members
	All

	
	
	

	9
	Election of Office Bearers
	All

	
	
	

	10
	Any other competent business (AOCB)
	All

	
	
	

	11
	Time, date and location of next meeting
	All
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